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Didu 2.

CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phtc

DU THAO
QUY CHE VE TO CHUC VA HOAT BONG CUA
BAI HOI BONG CO BONG THUONG NIEN NAM 2026
CHUONG
NHUNG QUY BINH CHUNG
Pham vi va déi tuong dp dung
Quy ché nay ap dung cho viéc t8 chirc cudc hop Pai hoi dong C6 dong thudng
nién ndm 2026 (sau day goi chung la “Pai héi” ho&c “Cubc hop BPHBCD") clia Céng
ty C6 phan One Capital Hospitality (Sau day goi chung la "Céng ty");
Quy ché nay quy dinh cu thé vé quyén va nghia vu cla c6 déng, ngudri dugce dy
quyén du hop va cac bén tham gia Dai héi, diéu kién, thé thirc tién hanh Pai hoj;
C6 déng, ngudi dugc Gy quyén du hop va cac bén tham gia cé trach nhiém thuc
hién theo cac quy dinh tai Quy ché nay.
CHUONGI
QUYEN VA NGHIA VU CUA NHO'NG NGU'O' THAM DU BAI HOI

Thanh phan tham du Dai hoi

Thanh phan tham du Dai héi la cac c6 déng hodc ngudi dai dién theo uy quyén
(hop L&) clia cac c6 dong khéng bi han ché quyén tham du Pai héi theo quy dinh
phap luat va cd tén trong danh sach cé déng do Téng cong ty Luu ky va Bu trir
chirng khoan Viét Nam cung cép tai ngay chét quyén tham du Pai héi (ngay

01/4/2026). Ngu&ri dugc dy quyén khéng duoc dy quyeén lai cho ngudi thir ba.

Ha Néi, ngay ... thang ... nadm 2026



Diéu 3.  Quy dinh vé trat tu Dai hdi

3.

3Ll

3111,

C6 déng (ca nhan, té chirc) dugc coi la tham du va biéu quyét tai cudéc hop Pai
héi déng c6 déng thudng nién ndm 2026 la ¢ dong, ngudi dai dién theo phap
luat chia c8 déng truc tiép tham du hop va/hodc Uy quyén bang van ban cho mot
hodc mét sé ca nhan, t6 chirc khac truc tiép du hop va biéu quyét. Tai Dai héi,
mbi ¢d déng, ngudi dai dién theo phap luat clia ¢ déng, ngudi dai dién theo uy
quyén ho&c ngudi dugc Oy quyén khi téi tham du hop Bai héi phai xuét trinh:
D6i véi c6 déng la ca nhan

Trudng hop cé déng truc tiép tham dy, ¢ déng can xudt trinh: Ban géc gidy to&
phap ly cla ca nhan: thé Can cudc cong dan, Gidy chirng minh nhén dan, Ho
chiéu, gidy t& chirng thuc cd nhan hop phap khac con thdi han st dung hoac

théng tin VNelD co gia tri twong duong;

3112.Trudng hop ¢d déng Qy quyén cho ngudi khac tham du hop thi ngudi dugc dy

312

quyén tham du hop phai xuét trinh ban géc gidy t& phap ly ca nhan cta minh (theo
quy dinh tai Quy ché nay), xuét trinh va nép ban géc gidy uy quyén hop lé (theo
quy dinh Di&u 144 Luat Doanh nghiép) tai th&i diém kiém tra va dang ky c6 déng.
Gidy Uy quyén hop & phai thda man dong thdi cac quy dinh sau day:

(i) Gidy Gy quyén ban gdc, dugc dién dung, day da théng tin;

(ii) Téng s6 ¢ phan Gy quyén khéng vugt qua sé c¢6 phan co quyén biéu quyét ma
cd déng s& hiru (truérng hop c6 dong Gy quyén cho nhiéu ngudi tham du Bai hoi
thi téng s6 c6 phan dugc dy quyén trén cac gidy Uy quyén khéng dugc vuot qua
téng s6 ¢ phan co quyén biéu quyét thudc s& hiru clia c6 dong);

(iii) Gidy Oy quyén khéng duoc tdy, xda, sira chira, ldp ghép théng tin; va phai c6
chir ky, ghi ré ho tén clia c6 déng va ngudi dugc Uy quyén du hop.

P&i vdi cé déng LA té chirc:
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3.1.2.1.Truorng hop ngudi dai dién theo phap luat cha c6 dong truc tiép tham dur, phai xuét

a.

trinh:

Ban gdc gidy t& phap ly cdia cd nhan minh: thé Can cudc cong dan, , HO chiéu, gidy
t& chirng thuc ca nhan hop phap khac con théi han st dung hodc thong tin VNelD
c6 gia tri twrong duong; |

Ban sao chirng thuc Gidy chirng nhan Dang ky doanh nghiép/Giay phép hoat
d6ng/Quyét dinh thanh 1ap con hiéu luc (trong trudng hop Quyét dinh thanh ap
khéng thé hién ngudi dirng dau duong nhiém cla té chirc thi dé nghi mang theo

Quyét dinh b nhiém con hiéu lurc), hodc tai liéu trong duong khac.

3122. Trugng hop c6 déng la t6 chire y quyén cho ngudi khéng phai la ngudi dai dién

(1)

(i1)

theo phap luat tham du hop thi ngudi duoc dy quyén tham du hop phai xuat trinh:
Ban géc gidy t& phap ly clia ca nhan minh: thé Can cudc cong dan, Gidy chirng minh
nhan dan, Ho chiéu, gidy t& chirng thuc cd nhan hgp phap khac con thdi han st
dung;

Ban sao chirng thuc Gidy chirng nhan Dang ky doanh nghiép/Gidy phép hoat
dong/Quyét dinh thanh lap con hiéu luc (trong trureng hop Quyét dinh thanh Lap
khéng thé hién ngudi dirng dau duong nhiém cda té chirc thi dé nghi mang theo
Quyét dinh bé nhiém con hiéu luc), hodc tai liéu tuong duong khac;

Xuat trinh va nép ban géc gidy uy quyén hop Lé (theo quy dinh Diéu 144 Luat Doanh
nghiép) tai thoi diém kiém tra va dang ky c6 déng. Gidy Gy quyén hop (& phai thda
man déng thdi cac quy dinh sau:

Gidy Uy quyén ban géc, dugc dién dung, day du thong tin;

Téng s6 c8 phan Gy quyén khéng vurgt qua sé c8 phan c6 quyén bidu quyét ma cé
déng s& hitu (trudng hop c6 déng Uy quyén cho nhiéu ngudi tham du Dai héi thi
téng s6 cd phan duoc Gy quyén trén cac gidy Uy quyén khéng dugc vurgt qua téng

s6 c6 phan cé quyén biéu quyét thudc s& hiru clia c6 dong);



(ii1)
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3.2

33

34.

Gidy Gy quyén khéng duoc tdy, xoa, stra chira, lap ghép théng tin; phai duoc ngudi
dai dién theo phap luat cha cd déng va ngudi dugc dy quyén ky, ghi ré ho tén, va

duoc déng dau cla té chirc vao chix ky chia ngudi dai dién theo phap luat.

C6 déng, ngudi dai dién theo phap luat clia ¢ déng, ngudi dai dién theo uy quyén
hoac ngudri duoc Gy quyén (Sau day goi chung la “c6 déng/dai dién theo dy quyén
clia c6 déng”) khi t&i tham du hop Bai hoi xuét trinh day dd cac tai liéu nhu duoc
quy dinh tai muc 4.1 Quy ché nay dé Ban kiém tra c6 dong kiém tra va duoc nhan
Thé bidu quyét, Phiéu biéu quyét sau khi dugc Ban kiém tra c8 déng xac nhan tu

cach hop Lé.

Truong hop, c6 déng/dai dién theo dy quyén cla ¢ dong khong xuat trinh hoac
xudt trinh khéng day dd cac tai liéu néu trén dé Ban T6 chirc Dai hoi xac minh dugc
tu cach clia ngudi tham du hop, Ban Té chirc Dai héi cd quyén tir chdi viéc tham
du Dai héi va viéc tir chéi nay sé dugc lap Bién ban.

Cé déng/dai dién theo Gy quyén clia c6 déng khi vao phong hop phai ngéi dung vi
tri hodc khu vuc do Ban Té chire Dai hdi quy dinh, tuan thd viéc sap xép vi tri cla
Ban Té churc.

Cé déng/dai dién theo Uy quyeén clia c6 dong tham dy Bai hdi phai tuan thi cac quy
dinh chung vé van hda trng x noi céng cong. C6 dong/dai dién theo Uy quyén clia
cd déng tham du Pai hdi khéng noéi chuyén riéng, khéng st dung dién thoai trong
lc dién ra Pai hoi. Tat cd cadc may dién thoai di déng phai tit hodc khéng dugc dé
chudng. Viéc ghi &m, ghi hinh Dai héi phai duoc théng bao cong khai va phai duoc
su ch&p thuén clia ctia Ban T6 chirc/Cha toa Bai héi. Ban T6 chirc cé quyén mdi cac
c6 déng/dai dién theo Uy quyén clia ¢6 déng khéng tuan thi quy dinh chung ra khéi
Pai hoi dé khéng lam anh hudng tgi chuong trinh nghi su chung.

Ban T8 chirc cé thé yéu cau cac cé déng/dai dién theo Oy quyén cda c6 dong tham
du Dai héi chiu su kiém tra hodc cac bién phap an ninh ma Ban T6 chirc cho la thich

hop. Truong hop ¢ dong/dai dién theo Oy quyén cdia c8 déng khéng chiu tuén thi
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25,

nhirng quy dinh vé kiém tra hoac cac bién phap an ninh naéi trén, Ban T6 chirc sau
khi xem xét mét cach can trong cé thé tir chéi hodc truc xuét c6 ddéng hoac dai dién
theo y quyén clia c6 déng tham gia Dai hoi ra khéi khu virc té chirc Bai héi va viéc
nay sé duogc lap Bién ban.

Cac ¢ dong/dai dién theo Uy quyén clia ¢ déng tham du Bai hdi 6 trach nhiém
tham du Pai hoi dong cd déng tir khi bat dau Pai hoi cho dén khi két thic Bai hoi.
Trong trudng hop cé déng/dai dién theo Qy quyén cda ¢ déng tham du Bai hoi vi
ly do khach quan phai r&ri khéi cudce hop trudre khi két thac Bai héi thi c6 déng do co
thé lién hé v&i Ban Kiém phiéu/Ban Té chirc dé thuc hién quyén biéu quyét clia
minh vé nhirng ndi dung tai phiéu biéu quyét (c6 déng ky, ghiré ho tén va danh dau
vao cac y kién duoc lua chon tuong (rng trén phiéu biéu quyét). Phiéu biéu quyét
duoc chuyén cho Ban Kiém phiéu/Ban T8 chirc (sé dugc cd déng tu cho vao phong
bi thu dan kin, niém phong va viéc ban giao nay sé duoc lap bién ban ban giao)
trong trudng hop nay van sé dugc chdp nhan va thuc hién kiém phiéu theo quy

dinh tai Quy ché nay.

Diéu 4. Diéu kién tién hanh hop Pai hdi

3.1

32

Pai hoi duoc tién hanh khi cd sé ¢ déng/dai dién theo Uy quyén clia ¢é déng tham
du dai dién cho it nhat 50% téng sé c6 phan cé quyeén biéu quyét ciia Cong ty theo
danh sach ¢é déng duoc lap tai thei diém chét danh sach c6 dong tham du Bai hoi.
Trudng hop Dai hdi khéng dd diéu kién tién hanh theo quy dinh tai Quy ché nay thi
viéc tridu tap va tién hanh Dai hdi déng cd déng lan tiép theo (triéu tap lan 2) sé
duoc tién hanh theo quy dinh cla Diéu lé Céng ty va quy dinh clia Luat Doanh

nghiép.

Diéu 5.Biéu quyét tai Dai hoi

41

C&c van dé trong chuong trinh nghi su clia Pai hoi déu phai dugc théng qua bang

cach bidu quyét truc tiép tai Dai hoi. M&i 8 déng/dai dién theo Gy quyén cda c6
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421

422

423.

déng dugc cap Thé biéu quyét, Phiéu biéu quyét cé ma c6 déng (tham du)/ma vach
va duoc déng dau treo cda Coéng ty C6 phan One Capital Hospitality.

Cach biéu quyét bang Thé biéu quyét:

D&c diém: Thé biéu quyét la Thé cé déng dau treo clia Coéng ty, ghi théng tin cda C6
déng/dai dién theo Gy quyén clia c6 dong, ma cd déng (tham du) va/hodc ma vach
va s6 c6 phan co quyén biéu quyét tai cuéc hop Bai hoi.

Muc dich: Dung @é biéu quyét nhirng ndi dung can théng qua ngay tai Dai hoi theo
hinh thirc GIO THE theo yéu cau ctia Chd toa Dai hoi.

Cach st dung: C& déng/dai dién theo Uy quyén clia c6 dong sé phai thurc hién viéc
GIO THE biéu quyét dé biéu quyét “Tan thanh”, hodc "Khéng tan thanh”, hodc "Khéng
c6 y kién” vé&i nhirng ndi dung biéu quyét khi Ban T6 chirc hodc Chi toa Bai hoi yéu
cau biéu quyét baéng phuong thirc gio thé biéu quyét. Viéc biéu quyét duoc tién
hanh bang cach kiém tra thé bidu quyét tan thanh, tiép theo kiém tra thé biéu quyét
khéng tan thanh, sau dé kiém tra thé biéu quyét khéng cé y kién, cudi cuing kiém
phiéu tap hop s6 phiéu biéu quyét tan thanh, khéng tan thanh, khéng cé y kién, ty
l& trong Ung trén téng s6 phiéu tham gia biu quyét tai Dai hoi cla 6 déng/dai

dién theo dy quyén clia c6 dong du hop.

4.2.4. Trong cac truong hop:

C6 déng/dai dién theo Qy quyén cla c6 déng khéng gio thé: trong trudng hop nay
cé déng/dai dién theo Gy quyén clia c6 déng khéng gio thé sé dugc coi la cb
déng/dai dién theo Uy quyén cla c6 déng khéng tham gia biéu quyét.

Cé dbng/dai dién theo Uy quyén clia c6 déng gio thé déi vai tir 02 y kién tré lén
cho cling m6t n6i dung biéu quyét thi y kién biéu quyét cubi cing dugc ¢ déng/dai
dién theo Gy quyén clia c8 déng gio lén sé dugc coi la y kién cha c6 déng/dai dién
theo Gy quyén clia c6 déng va dugc tinh vao két qua biéu quyét clia ndi dung biéu

quyét do.



4.2.5.

43.

431

432

433.

434.

Két qua kiém thé bidu quyét sé dugc Chd toa/Ban Kiém phiéu cong bé ngay sau khi
biéu quyét tirng ndi dung.

Céch biéu quyét bang Phiéu biéu quyét:

Pac diém: Phiéu biéu quyét la Phiéu c6 ddng dau treo clia Cong ty, ghi théng tin cia
c6 dong/dai dién theo Uy quyén clia c6 déng, ma c6 déng (tham du) va/hodc ma
vach va sé cé phan cé quyén biéu quyét tai cudc hop Bai héi. Phiéu biéu quyét sé
c6 mét hodc nhiéu ndi dung sé duoc biu quyét tai Dai hoi va dugc Ban T8 chirc
danh sé thur tu theo trinh tu biéu quyét.

Muc dich: Ding dé biéu quyét nhirng ndi dung can théng qua tai Bai héi bang cach
bd phiéu. Ban TG chirc bo tri thiing phiéu tai hoi trudng dé ¢ déng bé phiéu biéu
quyét.

Cach st dung: Trén Phiéu biéu quyét, Ban T4 chirc Bai héi sé in day dd nhirng noi
dung can biéu quyét. Twong irng v&i mbi ndi dung can biéu quyét cé 3 phuong an
biu quyét & "Tan thanh”, “Khéng tan thanh” hoac “Khéng cé y kién". Khi Chi toa
yéu cau c6 déng biu quyét, cd déng lua chon phuong an nao thi danh dau ("X
hodc “V") vao phuong an dé va bd phiéu da biéu quyét vao thung phiéu, trir cac
trueyng hop ¢ déng da ban giao phiéu biéu quyét cho Ban Kiém phiéu/Ban T6 chirc
theo quy dinh tai Quy ché nay.

Tinh hop lé cda Phiéu biéu quyét:

Phiéu biéu quyét hop lé: la nhirng phiéu do Ban Té chirc Dai héi phat hanh theo
mau, co6 déng dau treo clia Céng ty CS phan One Capital Hospitality va duoc danh
d&u theo dung quy dinh déi véi tirng néi dung dugc dua ra biéu quyét (v&i mai noi
dung duoc dua ra bidu quyét c6 déng/dai dién theo Uy quyén ca cd déng chi duoc
lua chon moét trong ba phuong an la: Tan thanh - Khéng tan thanh - Khéng cd y
kién; truerng hop ¢ déng/dai dién theo Gy quyén clia c8 déng thay d6i y kién trudc
khi hoan tat viéc biéu quyét thi sé& thuc hién danh dau lai va ky vao bén phai

phuong an lya chon cuéi cling clia minh); ky ghi ré ho tén clia c6 déng/dai dién theo



44.

44.1.

0y quyén clia c6 déng tham du hop; Phiéu nép cho Ban Kiém phiéu trurée khi Chu
toa dai hoi tuyén bé thdi gian bd phiéu két thic va hom phiéu chura dugc niém
phong va Phiéu nép cho Ban Kiém phiéu/Ban T6 chirc trong truong hop dugc quy
dinh tai Quy ché nay.

Phiéu biéu quyét khéng hop (&: la nhirng phiéu khéng do Ban T6 chirc Dai hoi phat
hanh; Phiéu khéng dong déu treo clia Céng ty C6 phan One Capital Hospitality;
Phiéu bidu quyét bi rach, gach, tdy x6a; Phiéu ghi thém thong tin khac; Phiéu khéng
c6 chir ky va ghi rd ho tén clia c6 déng/dai dién theo Uy quyén cla c¢d dong tham
du hop; Phiéu biéu quyét dugc ndp sau thdi diém Chi toa tuyén b viéc béd phiéu
két thuic (sau khi Chi toa hdi Pai hoi vé viéc con cd déng nao chua bé phiéu ma
khéng cé c6 déng nao co y kién). Phiéu biéu quyét co ghi tir 02 y kién khac nhau
trong cting mot ndi dung (nhung khéng cé chir ky cdia c6 déng vao phuong an lua
chon cudi cting) hodc khéng lua chon y kién nao thi phan biéu quyét cho ndi dung
d6 coi nhu khéng hop é. Viéc biu quyét déi vdi tirng ndi dung can théng qua tai
Phiéu biéu quyét la doc lap v&i nhau va tinh hop & dugc xac dinh trén tirng ndi
dung biéu quyét.

XU ly Phiéu biéu quyét khoéng hop Lé:

Cac Phiéu biéu quyét khong hop L& vily do khéng do Ban T chirc Bai héi phat hanh,
khong déng déu treo clia Céng ty C6 phan One Capital Hospitality; Phiéu biéu quyét
bi rach, gach, ty x6a d&i véi cac théng tin chung hodc toan bé cac ndi dung biéu
quyét; Phidu ghi thém théng tin khac; Phiéu khéng c6 chir ky va ghi rd ho tén cta
c8 déng/dai dién theo Uy quyén clia c6 déng; Phiéu biu quyét dugc ndp sau thoi
diém Chu toa tuyén bé viéc bd phiéu két thuic thi toan bd ndi dung biéu quyét khoéng
duoc tinh vao két qua kiém phiéu.

Thé l& biéu quyét:

M&i cé phan phé théng s& hiru hodc dugc ty quyén dai dién tuong (rng vai mot

phiéu biéu quyét.
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4.42. Ty lé biéu quyét (Tan thanh - Khéng tan thanh - Khéng co y kién) trén méi ndi dung

biéu quyét dugc xac dinh bang ty lé gitra téng s6 phiéu cé quyén biéu quyét hop
l& chia ndi dung dé clia cac c8 dong/dai dién theo Gy quyén cdia c6 déng chia cho
tng s6 phiéu tham du va biéu quyét hop Lé tai Dai hoi tinh dén thi diém thurc hién

bé phiéu d&i v&i ndi dung biéu quyét do.

4.43. Thei gian kiém phidu va cong bé két qua kiém phiéu: Phiéu biéu quyét sé dugcBan

Kiém phiéu tién hanh kiém phiéu va bao cdo két qua kiém phiéu sau khi tién hanh

bidu quyét van dé do.

4.44. Thei gian kidm phiéu va céng bé két qua kiém phiéu: Phiéu biéu quyét sé dugcBan

Kidm phiéu tién hanh kiém va Béo cao két qua kiém phiéu ngay tai Bai hoi.

Pigu 6. Phat biéu y kién tai Dai hoi

3L

5.2,

5.3

54.

C6 déng/dai dién theo Uy quyén ctia c8 déng du hop khi muén phat biéu y kién thao
luan phai dang ky ndi dung phat biu vao phiéu dat cau héi, truong hop khéng cé
phiéu dat cau hdi thi dang ky néi dung phat biéu vao gidy va chuyén cho té gitp
viéc glri Ban Thu ky dé trinh Chd toa Pai hoi.

Trudong hop Chi toa Bai hoi dé nghi cac c6 dong phat biéu trurc tiép, c6 déng can
phat biéu gio tay dé nghi phat biéu va chi phat biéu y kién khi Chd toa Dai hdi moi
phat biéu.

Moi c8 déng déu cé quyén va duoc khuyén khich tham gia phat bidu y kién tai Dai
hoi. Tuy nhién trong trudng hop cé qua nhidu y kién phat biéu dan tdi kéo dai thoi
gian Dai hoi ngoai du kién hodc cé nhiéu y kién tring lap vé ndi dung, Cha toa Dai
hoi cé quyén lua chon nhirng y kién phat biéu chung nhat hodc gan nhat v&i
chuong trinh nghi su dé gidi dap va tir chdi trd Lo cdc van dé nam ngoai chuong
trinh nghi su, d@m bao thdi gian thdo luan theo chuong trinh nghi su da duoc bai
héi théng qua.

Cé déng khi phat biéu can nhanh gon, tranh tring lap va tap trung vao trong tam

can trao déi, pht hop v&indi dung chuong trinh nghi su clia Bai hoi da duoc théng



qua. Chi toa Dai héi sé s&p x8p cho cd déng phat biéu theo thir tir dang ky, déng
théri gidi dap thdc méc clia c6 déng.

Pieu7. Quyeén va trach nhiém cha Chii toa Dai hdi

6.1. Chu tich H6i dong quan tri Cong ty C6 phan One Capital Hospitality la Cht toa Dai
hoi.

6.2. Quyén va trach nhiém cda Chu toa Pai hoi:

6.2.1. Didu hanh cac hoat déng cia Pai hdi déng c6 déng chia Cong ty C8 phan One Capital

Hospitality theo chuong trinh nghi su da duoc Bai héi dong c6 déng théng qua.

6.2.2. Hwrdng dan cac dai biéu va Pai héi thao luan.

6.2.3. Trinh du thao, két luan nhirng van dé can thiét dé Dai hoi dong c6 déng biéu quyét.

6.2.4. Tra \&i/chi dinh nhirng ngudri cé trach nhiém gidi dap nhirng van dé do Dai hoi yéu
cau.

6.2.5. Chli toa Dai hoi lam viéc theo nguyén tdc cong bang va khach quan, tién hanh Dai
hoi mét cach hop 1@, cd trat tu va phdn &nh duoc mong muén cha da s6 c6 dong,
dai dién c6 ddng tham du.

6.2.6. Cac quyén khac theo Diéu lé clia Cong ty C6 phan One Capital Hospitality va quy
dinh phap luat.

6.3. B6 phan hé tro clia Chil toa Pai hoi: Chi toa Dai héi sé chi dinh mét sé ca nhan la
nhirng ngudi cd chuyén man, uy tin va hidu biét vé hoat déng cda Céng ty (cd thé
la dai dién Ban biéu hanh va/ho&c Kiém soat vién) dé hd trg Chd toa Dai hoi trong
qua trinh diéu hanh cudc hop.

Pidu 8. Ban Kidm tra va dang ky c6 déng
Ban Kiém tra va dang ky c8 déng tham du Dai héi do Ban Té chirc Dai hdi chi dinh.
Ban Kiém tra va dang ky ¢ déng cé trach nhiém kiém tra dai biéu, phat Thé biéu
quyét/Phiéu bidu quyét, cac tai liéu lién quan dén Bai hoi. Bdo cao trudc Pai hoi

dong cé dong vé két qua kiém tra va dang ky c6 déng, tinh hop phap, hop Lé clia
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viéc t8 chirc Pai hoi theo cac quy dinh cha phap luat va Diéu lé Coéng ty C6 phan

One Capital Hospitality.
Pidu 9. Thu ky Dai hdi
81 Chd toa bai hdi chi dinh mét hodc mot sé ngudi lam Thu ky Dai hoi.
8.2. Thu ky Dai hdi cd nhiém vu:
821 Ghichép day dd, trung thuc toan bé néi dung dién bién DPai héi va nhirng van dé

da duoc cac c6 déng thong qua hoac con luu y vao Bién ban Dai hoi va théng qua

trudc khi bé mac.

822. Giup viéc cho Chi toa Dai hdi cong b du thdo cac van kién, két luan, Bién ban clia
Pai hoi.

8.23. Tiép nhan phiéu d&t cau hdi clia cac c6 déng qua bo phan hd tro Chd toa Pai hoi.

Diéu 10. Ban Kiém phiéu

9.1. Ban Kiém soat chi dinh nhan su vao Ban Kiém phiéu.

92. Ban Kiém phiéu c6 nhiém vu:

921 Phé bién thé 1§, cac nguyén tac thuc hién biéu quyét, hudng dan st dung phiéu
biéu quyét/thé biéu quyét.

9.22. Kiém thé biéu quyét/Thu phiéu biu quyét sau khi Dai hdi biéu quyét va tién hanh
kiém phiéu.

9.23. Bao cdo Chi toa DPai hdi/Pai hdi vé két qua kiém phiéu.

9.24. Xem xét va bao cdo v&iDai hdi quyét dinh nhirng truérng hop vi pham thé L& biéu
quyét hoac don tir khiéu nai vé viéc biéu quyét (néu co).

Didu 1. Bién ban va Nghi quyét Dai hoi dbng ¢ dong

11 Tatcacacndidung hop tai Bai héi dong c6 déng phai dugc Thu ky Dai hdi ghi vao
Bién ban hop Pai hoi déng cé dong, riéng phan ndi dung trao d&i va thdo luan gitra

c6 déng va Chl toa Pai hoi sé dugc lap, dinh kém Bién ban hop Dai hdi dong c6
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déng va cong bo cong khai déi vai toan thé c6 déng va céng ching theo quy dinh.
Bién ban hop duoc doc va théng qua trudc khi bé mac cuéc hop va dugc luu gitr
tai tru s& cdia Cong ty.

1.2 Can ctr Bién ban hop Bai hodi déng c6 déng, Thu ky Pai héi lap Nghi quyét Bai hoi
ddng cd déng nhirng ndi dung da duoc Dai hdi déng cd dong théng qua trinh Chi
toa Bai héi ban hanh.

Piéu 12. Biéu khoan thi hanh
Quy ché lam viéc ctia Dai hoi dong c8 déng thudng nién nam 2026 cia Cong ty cé
phan One Capital Hospitality c6 hiéu luc ngay sau khi dugc Bai héi dong cé déng
Céng ty C8 phan One Capital Hospitality biéu quyét théng qua. C6 dong/dai dién
theo iy quyén clia c6 déng, nhirng ngudi tham du hop Pai hdi va cac bén tham gia
Dai hdi cé trach nhiém thuc hién Quy ché nay.

Quy ché nay c6 thé stra déi lai tirng thei diém va phai duoc Pai hoi biéu quyét
théong qua./.

TM. HOI DONG QUAN TR

CHU TICH/TRUGNG BAN T6 CHUC Z

(Pa ky)

NGUYEN THU HANG

Ghi chu: Tdi liéu ndy cé thé duoc sira déi, bé sung thich hop va trinh BHBCED xem xét,

quyét dinh théng qua tai Bai hoi.
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DRAFT
REGULATIONS ON THE ORGANIZATION AND OPERATION OF
ANNUAL GENERAL MEETING OF SHAREHOLDERS 2026
CHAPTERI
GENERAL REGULATIONS

Article 1. Scope and subjects of application

11 This regulation applies to the organization of the 2026 Annual General Meeting
of Shareholders (hereinafter referred to as the "Meeting" or "General Meeting of
Shareholders") of One Capital Hospitality Joint Stock Company (hereinafter

referred to as the "Company");

12 This regulation specifies the rights and obligations of shareholders, authorized
representatives attending the meeting, and other parties participating in the
General Meeting, as well as the conditions and procedures for conducting the

General Meeting;

13 Shareholders, authorized representatives, and other participants are responsible

for complying with the regulations set forth in these Regulations.
CHAPTERII
RIGHTS AND OBLIGATIONS OF CONFERENCE ATTENDANTS
Article 2. Attendees of the Congress

Attendees of the General Meeting are shareholders or their (valid) authorized

representatives who are not restricted from attending the General Meeting by



law and whose names are on the shareholder list provided by the Vietnam
Securities Depository and Clearing Corporation on the record date for attending
the General Meeting (April 1, 2026). Authorized representatives may not re-

authorize a third party.

Article 3. Regulations regarding order during the Congress

3.1

311

3.LLL

Shareholders (individuals, organizations) considered to be attending and voting
at the 2026 Annual General Meeting of Shareholders are those shareholders, their
legal representatives who directly attend the meeting, and/or who authorize one
or more other individuals or organizations in writing to directly attend and vote.
At the meeting, each shareholder, legal representative of a shareholder,
authorized representative, or authorized person attending the meeting must

present:
For individual shareholders

If a shareholder attends in person, they must present the following: Original
personal legal documents: Citizen Identity Card, National Identity Card, Passport,
other valid legal personal identification documents, or equivalent VNelD

information;

3.112.In cases where a shareholder authorizes another person to attend the meeting, the

authorized person must present the original copy of their personal legal documents
(as stipulated in these Regulations), and present and submit the original copy of the
valid authorization document (as stipulated in Article 144 of the Enterprise Law) at

the time of shareholder verification and registration..
A valid power of attorney must simultaneously satisfy the following requirements:
(i) Original power of attorney, correctly and completely filled out;

(ii) The total number of authorized shares shall not exceed the number of voting

shares owned by the shareholder (in cases where a shareholder authorizes multiple
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people to attend the General Meeting, the total number of authorized shares on the
proxies shall not exceed the total number of voting shares owned by the

shareholder);

(iii) The power of attorney must not be altered, erased, modified, or have its
information manipulated; and must bear the signature and clearly state the full

name of the shareholder and the person authorized to attend the meeting.

For institutional shareholders:

3.12.1If the legal representative of the shareholder attends in person, they must present

the following:

Original copies of your personal legal documents: Citizen Identity Card, Passport,
other valid legal personal identification documents, or equivalent VNelD

information:;

A certified copy of the valid Business Registration Certificate/Operating
License/Establishment Decision (if the Establishment Decision does not show the
current head of the organization, please bring the valid Appointment Decision), or

other equivalent documents.

312.2. If a shareholder that is an organization authorizes a person other than its legal

representative to attend the meeting, the authorized person must present the

following:

Original copies of your personal legal documents: Citizen Identity Card, National
Identity Card, Passport, or other valid and legally valid personal identification

documents;

A certified copy of the valid Business Registration Certificate/Operating
License/Establishment Decision (if the Establishment Decision does not show the
current head of the organization, please bring the valid Appointment Decision), or

other equivalent documents,;



(i)

(i1)
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Present and submit the original valid power of attorney (as stipulated in Article 144
of the Enterprise Law) at the time of shareholder verification and registration. A

valid power of attorney must simultaneously satisfy the following requirements:
Original power of attorney, correctly and completely filled out;

The total number of authorized shares shall not exceed the number of voting shares
owned by the shareholder (in cases where a shareholder authorizes multiple people
to attend the General Meeting, the total number of authorized shares on the proxies

shall not exceed the total number of voting shares owned by the shareholder);

The power of attorney must not be altered, erased, modified, or have information
added to it; it must be signed by the legal representative of the shareholder and the
authorized person, clearly stating their full names, and the organization’s seal must

be affixed to the legal representative’s signature.

Shareholders, legal representatives of shareholders, authorized representatives or
persons authorized by proxy (hereinafter collectively referred to as
“shareholder/authorized representative of the shareholder"When attending the
General Meeting, shareholders must present all documents as stipulated in Section
4. of these Regulations for verification by the Shareholders' Audit Committee and
will receive a Voting Card and Voting Slip after their eligibility is confirmed by the

Shareholders' Audit Committee.”

In the event that a shareholder/authorized representative of a shareholder fails to
present or presents incomplete documents for the General Meeting Organizing
Committee to verify their eligibility to attend the meeting, the General Meeting
Organizing Committee has the right to refuse attendance at the meeting, and this

refusal will be recorded in the minutes.

Shareholders/authorized representatives of shareholders entering the meeting

room must sit in the designated position or area as specified by the Meeting
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Organizing Committee, and comply with the seating arrangements made by the
Organizing Committee.

Shareholders/authorized representatives attending the General Meeting must
comply with general regulations on public conduct Shareholders/authorized
representatives attending the General Meeting are prohibited from private
conversations or using mobile phones during the meeting. All mobile phones must
be switched off or silenced. Recording of the General Meeting must be publicly
announced and approved by the Organizing Committee/Chairperson of the General
Meeting. The Organizing Committee has the right to remove
shareholders/authorized representatives who do not comply with the general
regulations from the General Meeting to avoid disrupting the general agenda.

The Organizing Committee may require shareholders/authorized representatives
attending the General Meeting to undergo security checks or other security
measures as deemed appropriate by the Organizing Committee. If a
shareholder/authorized representative fails to comply with such security checks or
measures, the Organizing Committee, after careful consideration, may refuse or
expel the shareholder or authorized representative from the meeting venue, and
this will be recorded in the minutes.

Shareholders/authorized representatives attending the General Meeting are
responsible for attending the meeting from the beginning to the end. If a
shareholder/authorized representative has to leave the meeting before the end due
to unforeseen circumstances, that shareholder may contact the Vote Counting
Committee/Organizing Committee to exercise their voting rights on the ballot (the
shareholder signs, clearly states their full name, and marks the corresponding
selected opinions on the ballot). The ballot will be transferred to the Vote Counting
Committee/Organizing Committee (the shareholder will place it in a sealed

envelope, and a handover record will be made). In this case, the ballot will still be
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accepted and the vote counting will be carried out according to the regulations in

this document.

Article 4. Conditions for holding the General Assembly

3L

32

The General Meeting shall be held when the number of shareholders/authorized
representatives of shareholders attending represents at least 50% of the total
voting shares of the Company according to the shareholder list compiled at the time

of closing the shareholder list for the General Meeting.

If the General Meeting fails to meet the quorum requirements as stipulated in these
Regulations, the convening and conducting of the next General Meeting of
Shareholders (second convening) will be carried out in accordance with the

Company's Charter and the provisions of the Enterprise Law.

Article 5. Voting at the Congress

41.

4.2.

421

422

423.

All matters on the General Meeting agenda must be approved by direct voting at
the meeting. Each shareholder/authorized representative of a shareholder is issued
a Voting Card and Voting Slip with a shareholder (attendance) code/barcode and

stamped with the seal of One Capital Hospitality Joint Stock Company.
How to vote using Voting Cards:

Characteristics: Voting cards are cards bearing the company's seal, containing
information about the shareholder/authorized representative of the shareholder,
shareholder code (attendance), and/or barcode, and the number of shares entitled

to vote at the General Meeting.

Purpose: To vote on matters requiring immediate approval at the General Assembly

by raising a card as requested by the Chairman of the General Assembly.

Instructions for use: Shareholders/authorized representatives of shareholders must
RAISE A VOTING CARD to vote "In favor,” "Affect,” or "Abstain" on the voting items

when requested by the Organizing Committee or the Chairman of the General



Meeting. Voting is conducted by checking the "In favor” voting cards, then the
"Affect” voting cards, followed by the "Abstain” voting cards, and finally counting
the votes cast in favor, against, and abstain, and the corresponding percentages of
the total votes cast by shareholders/authorized representatives attending the

General Meeting.

42.4. In the following cases:

425.

43.

431

432

Shareholders/authorized representatives who do not raise their cards: In this case,
shareholders/authorized representatives who do not raise their cards will be
considered as shareholders/authorized representatives who did not participate in

the voting.

If a shareholder/authorized representative raises a card for two or more opinions
on the same voting item, the last opinion raised by that shareholder/authorized
representative will be considered the opinion of that shareholder/authorized

representative and will be included in the voting result for that voting itemn.

The results of the vote count will be announced by the Chairperson/Vote Counting

Committee immediately after each item is voted on.
Voting method using ballot papers:

Characteristics: The voting slip is a slip bearing the company's seal, containing
information about the shareholder/authorized representative of the shareholder,
the shareholder code (attendant), and/or barcode, and the number of shares
entitled to vote at the General Meeting. The voting slip will contain one or more
items to be voted on at the General Meeting and will be numbered sequentially by
the Organizing Committee according to the voting order.

Purpose: To vote on matters to be approved at the General Meeting by ballot. The
Organizing Committee will place ballot boxes in the meeting hall for shareholders

to cast their votes.
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Instructions for use: The General Meeting Organizing Committee will print all the
items to be voted on on the ballot. For each item to be voted on, there are three
voting options: “Approve,” “Disapprove,” or “No opinion.” When the Chairman asks
shareholders to vote, shareholders should mark (“X" or “V") next to their chosen
option and place their ballot in the ballot box, except in cases where shareholders

have already handed over their ballots to the Vote Counting Committee/Organizing

Committee as stipulated in these Regulations.

Validity of the ballot:

Valid ballots: These are ballots issued by the General Meeting Organizing
Committee according to the template, bearing the seal of One Capital Hospitality
Joint Stock Company, and marked in accordance with regulations for each item put
to a vote (for each item put to a vote, shareholders/authorized representatives of
shareholders may only choose one of three options: Approve - Disapprove - No
opinion; if a shareholder/authorized representative of a shareholder changes their
mind before the voting is completed, they must re-mark and sign on the right side
of their final choice); the full name of the shareholder/authorized representative of
the shareholder attending the meeting must be clearly stated; ballots must be
submitted to the Ballot Counting Committee before the Chairman of the General
Meeting announces the end of the voting time and before the ballot box is sealed,
and ballots must be submitted to the Ballot Counting Committee/Organizing
Committee in cases stipulated in these Regulations.

Invalid ballots include: ballots not issued by the General Meeting Organizing
Committee; ballots without the seal of One Capital Hospitality Joint Stock
Company; ballots that are torn, crossed out, or erased; ballots with additional
information; ballots lacking the signature and full name of the
shareholder/authorized representative attending the meeting; ballots submitted

after the Chairman declares the voting period closed (after the Chairman asks the
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General Meeting if any shareholders have not yet voted but no shareholder has
commented). Ballots containing two or more different opinions on the same item
(but without the shareholder's signature on the final choice) or no opinion selected
will be considered invalid. Voting on each item to be approved on the ballot is

independent of each other, and its validity is determined on each individual ballot.
Handling Invalid Ballots:

Invalid ballots are those that are not issued by the General Meeting Organizing
Committee, lack the seal of One Capital Hospitality Joint Stock Company; ballots
that are torn, crossed out, or erased in general information or the entire voting
content: ballots with additional information; ballots without the signature and
clearly stated full name of the shareholder/authorized representative of the
shareholder: ballots submitted after the Chairman declares the voting has ended

will not be included in the vote count results.
Voting rules:

Each common share owned or represented by a shareholder corresponds to one

voting right.

The voting percentage (Approve - Disapprove - Abstain) for each voting item is
determined by the ratio between the total number of valid votes for that item cast
by shareholders/authorized representatives of shareholders, divided by the total
number of valid votes cast at the General Meeting up to the time of voting for that
item.

Vote counting and announcement of results: The vote counting committee will

count the ballots and report the results after the vote on the issue has been taken.

Vote counting and announcement of results: The ballots will be counted by the Vote

Counting Committee, and the results will be reported immediately at the Congress.

Article 6. Speaking at the Congress
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5.2

3.

5.4.

Shareholders/authorized representatives attending the meeting who wish to speak
must register their remarks on a question form. If no question form is available, they
should register their remarks on paper and submit it to the support staff, who will
then forward it to the Secretariat for presentation to the Chairman of the General

Meeting.

If the Chairman of the General Meeting requests shareholders to speak directly,
shareholders should raise their hands to request to speak and should only express

their opinions when invited to do so by the Chairman of the General Meeting.

All shareholders have the right and are encouraged to participate in expressing
their opinions at the General Meeting. However, in cases where there are too many
opinions expressed, leading to an unscheduled extension of the meeting time or
overlapping opinions, the Chairman of the General Meeting has the right to select
the most general or closest opinions to the agenda to address and to refuse to
answer questions outside the agenda, ensuring that the discussion time adheres to

the agenda approved by the General Meeting.

Shareholders should speak concisely, avoid repetition, and focus on the key points
of discussion, in line with the approved agenda of the General Meeting. The
Chairman of the General Meeting will arrange for shareholders to speak in the order

of registration and will also answer shareholders' questions.

Article 7. Rights and responsibilities of the Chairman of the Congress

6.1

6.2

The Chairman of the Board of Directors of One Capital Hospitality Joint Stock

Company is the Chairperson of the General Meeting.

Rights and responsibilities of the Chairman of the Congress:

6.2.1. Conduct the activities of the General Meeting of Shareholders of One Capital

Hospitality Joint Stock Company according to the agenda approved by the General

Meeting of Shareholders.

10



6.2.2. Guide the delegates and the Congress in their discussions.

6.2.3. Present the draft and conclusions on the necessary issues for the General Meeting

of Shareholders to vote on.

6.2.4. Respond to/designate individuals responsible for addressing the issues raised by

the Congress.

6.25. The Chairman of the General Meeting worked according to the principles of fairness
and objectivity, conducting the meeting in a valid, orderly manner and reflecting
the wishes of the majority of shareholders and shareholder representatives in

attendance.

6.2.6. Other rights as stipulated in the Articles of Association of One Capital Hospitality

Joint Stock Company and applicable laws.

6.3. Chairman's Support Team: The Chairman will appoint a number of individuals who
are professionals, reputable, and knowledgeable about the Company's operations
(possibly representatives of the Executive Board and/or the Supervisory Board) to

assist the Chairman in conducting the meeting.

Article 8. Shareholder Audit and Registration Board
The Shareholders' Verification and Registration Committee is appointed by the
General Meeting Organizing Committee. The Committee is responsible for verifying
delegates, issuing voting cards/voting slips, and other documents related to the
General Meeting. It reports to the General Meeting of Shareholders on the results of
the verification and registration of shareholders, and the legality and validity of the
General Meeting's organization in accordance with the law and the Articles of

Association of One Capital Hospitality Joint Stock Company.
Article 9. Congress Secretary

81. TheChairman of the Congress appoints one or more people to serve as the Congress

Secretary.

11



8.2. The Secretary of the Congress has the following duties:

821. Record fully and truthfully the entire proceedings of the General Meeting and any
issues approved or noted by shareholders in the Minutes of the General Meeting,

and approve them before the closing.

822 Assisting the Chairman of the Congress in announcing the draft documents,

conclusions, and minutes of the Congress.

823. Receive shareholder questions through the department supporting the Chairman

of the General Meeting.
Article 10. Vote Counting Committee
91. The Supervisory Board appoints personnel to the Vote Counting Committee.
92. The Vote Counting Committee has the following responsibilities:

921 Disseminate the rules and principles of voting, and provide instructions on using

voting ballots/voting cards.

922. Counting voting cards/Collecting ballots after the General Assembly has voted

and proceeding with the vote counting.
923. Report to the Chairman of the Congress/Congress on the results of the vote count.

924. Review and report to the General Assembly any cases of violations of voting rules

or complaints regarding voting procedures (if any).
Article 11. Minutes and Resolutions of the Shareholders' General Meeting

1 All meeting proceedings at the General Shareholders' Meeting must be recorded
by the Meeting Secretary in the Meeting Minutes. The content of the discussions
between shareholders and the Chairman of the Meeting will be recorded and
attached to the Meeting Minutes and publicly disclosed to all shareholders and the
public as required. The meeting minutes will be read and approved before the

meeting adjourns and will be kept at the Company's headquarters.
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112 Based on the minutes of the General Meeting of Shareholders, the Secretary of the
General Meeting shall prepare the Resolution of the General Meeting of
Shareholders on the contents approved by the General Meeting of Shareholders and

submit it to the Chairman of the General Meeting for promulgation.
Article 12. Enforcement Provisions

The Rules of Procedure for the 2026 Annual General Meeting of Shareholders of One
Capital Hospitality Joint Stock Company shall take effect immediately upon being
approved by the General Meeting of Shareholders of One Capital Hospitality Joint
Stock Company. Shareholders/authorized representatives of shareholders,
attendees of the General Meeting, and all parties participating in the General

Meeting are responsible for implementing these Rules of Procedure.

These regulations may be amended from time to time and must be approved by a

vote of the General Assembly.

TM. BOARD OF DIRECTORS

CHAIRMAN/HEAD OF ORGANIZING
COMMITTEE

(Signed)

NGUYEN THU HANG

Note: This document may be amended and supplemented as appropriate and submitted

to the General Meeting of Shareholders for consideration and approval.
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